
Taylor & Francis Author 
Workflow - Universitas 

Indonesia



Author Workflow - Open 
Access (Full OA)



Information Classification: General

1

2

3

4

5

6
Submission

Author submits article 

-

Peer Review
Article enters peer 

review

Acceptance
Upon completing peer 

review, the article is 

accepted for 

publication

License
Author signs a 

CC license

Research 

Dashboard
Article is sent to the 

institution to be 

presented for a 

funding decision

Published
If approved, article is 

published as Open 

Access online

Workflow for a Full Open Access Article at Taylor & Francis

The author is notified of the 

agreement



Information Classification: General

Author starts 
submission

Author



Information Classification: General

Author confirms article 
detail and uploads files

Author



Information Classification: General

Author choses 
keywords for 

article

Author



Information Classification: General

The author will have 
the chance to list 
any funding they 
may have received.

The author will need 
to enter their 
institution name 
within the 
organization name 
not including any 
departments.

Author

Author completes all 
author details
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Author Submission Flow – Charges step

The system has identified that your institution is part of the 
agreement. As a result, you have been directed to this page 
to inform you that you may be eligible for APC funding.

8

You can choose not to request APC funding and instead 
self-pay, or enter a discount code if you have been 
provided with one.
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Author is then taken 
to the preview page
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Author then 
submits and gets 

a confirmation 
email

Author



After your article passes peer 
review, it will be submitted to 
your affiliated institution for 

evaluation. The institution will 
review it and decide whether to 
provide funding. You will then 
be notified of their decision via 
email, indicating whether your 

article has been approved or 
declined.
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Send To:  Author Email

Subject: Your article with Taylor & Francis 

Body:
Dear Author First Name Last Name,
    
Re:  Article Title; Journal Title

Congratulations on the recent acceptance of your manuscript submission to Journal Title. The Taylor & Francis production team 
will work with you to publish your article online as quickly as possible.
    
We would like to let you know that your institution has an open access agreement with Taylor & Francis, which means you may 
be eligible for funding to publish your article open access. We have let them know that your paper has been accepted and 
shared your article information, including your email address.  

What happens next? 
It’s important to know that not all articles will be eligible for funding under this agreement, so please click here to view the latest 
information.  

If your institution approves open access funding for your article, we will let you know. You may also request approval by selecting 
the open access option. 

Look out for an email inviting you to select and sign your article publishing agreement.
    
If you have any questions, please do not hesitate to contact apc@tandf.co.uk, or your librarian.
    
Kind regards,

You are sent an 
email upon your 

article’s 
acceptance; this 
will alert you to 
complete an OA 

Agreement

https://authorservices.taylorandfrancis.com/publishing-open-access
https://authorservices.taylorandfrancis.com/publishing-open-access/oa-agreements/
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You will then 
receive a link to 

the Author 
Publishing 

Agreement (APA)
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Confirm article 
details; or 

alternatively, 
request changes
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You are then 
prompted to 

confirm a funder
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your Open 

Access 
Agreement
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Confirm who 
owns the 
copyright
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Select a 
Creative 

commons
 licence.
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Declare any 
conflict-of-

interest
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Confirm 
permissions
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Digitally sign 
the APA
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You will receive 
email 

confirmation 
upon completion



Your article will be submitted to 
your affiliated institution for a 

funding decision. The institution 
will review it and decide 

whether to provide funding. You 
will then be notified of their 
decision via email, indicating 

whether your article has been 
approved or declined.
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You will receive 
confirmation of 
OA funding. Or 
alternatively-
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An email indicating 
that your Open 
Access funding 

request has been 
declined



Workflow 
variations
Supporting your APC with 
alternative funds
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If you need to use 
alternative funds—

other than an 
institutional Open 

Access (OA) 
agreement—to cover 
the Article Processing 
Charge (APC) for your 

article, please select this 
option here:
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You are prompted 
to give billing 

details 
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For further questions, please contact:

Author Queries: apc@tandf.co.uk 
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